Intellectual Pursuit, Inc.

Training Modules for SES Tutoring

Session 1 - Completing the Hiring Process - After the interview

                     Required forms

                     Clearances - how and where to get them

                     Completing an assessment

                     Submitting time reports electronically
Session 2 - First Meeting w/ Parent and Student

                     Student sign-in/out on Daily Attendance sheet                     

                     Parent Interview

                          Parent signatures - FERPA, SES Enrollment, Student Profile 
                          Explaining requirements to parent

                          Building good relationships

                     Minimizing test anxiety - paper pre-test

                     Edhelper.com site for quick paper test instrument

                     End of Session

                           Arranging for regular sessions

                           Getting phone numbers
Session 3 – Google scheduling and Tutor Notes

        Scheduling on the SES calendar
                     Keeping records of the content of you sessions, Plan next session 

Session 4 - End of Month Process

                     Submit original forms to office by 5th of the month

                        Form 1 – Original Daily Student Attendance form for the month

                      Parent Signatures on:

                        Form 2 - Achievement Goals (1st month)

                        Form 2b - Progress Report (2nd month - end)

                        Form 3 - Student Attendance Record (every month)

 

Session 5 - PLATO Basics

                     Intellectual Pursuit - Proprietary interest

                         PLATO Name, Password, Your Class,

                     Log-in information for you and your tutees

                     Navigating PLATO for Tests, Content, other resources

                     View from the student's perspective
                     Students’ folder – 
· Report of performance on Pre/Post test

· Modules Certificates of achievement

· Prescriptive Plan

· Tutor Notes
 

Session 6 - PLATO Level 2

                     Assigning a pre/post test - PLATO Test Pack

                     Prescriptive plan - Modules based on test results

                     Other PLATO content

                     PLATO Modules, Tutorial, Application and Master Test

                     Report of progress

 

Session 7 - SES, School District of Phila, Achievement Goals
                     Web address, User name and password

                     Completing the Achievement Goals

                     
Session 8 - SES, School District of Phila, Progress Reports
                    Completing the Progress Report
